




UNDERSTANDING ETHICS PROCEDURES
Level 4 Primary Research Ethics Check
Some Level 4 modules require you to undertake primary research as part of your assignment, while in others you may choose to undertake primary research to support your work. In either case, you should complete this check before you begin your primary research.
Primary research is information or evidence that you collect yourself. This might include taking photographs, visiting or observing a place, speaking to people, carrying out interviews, or using questionnaires or surveys.
Primary research can be a valuable part of your studies, but it is important to think about how you collect and use information. This short check will help you make sure that your planned research is effective, respectful, safe and appropriate before you begin.
This form should be completed and uploaded to the Virtual Learning Studio.

Note: The Level 4 Primary Research Ethics Check is a simple introduction to the ethics processes you will encounter later in your degree. It has been designed to give you an early, simplified look at the process. Completing it now gives us an opportunity to provide feedback and help prepare you for the more detailed processes you will encounter later in your studies.

	Student Details [Ref: S1-A]

	Student Name
	Click or tap here to enter text.
	Student Number
	Click or tap here to enter text.
	

	Study Level (Please indicate with a tick) [Ref: S1-B]

	Undergraduate (BA, BSc)
	☐
	

	Module Title [Ref: S1-C]
	Click or tap here to enter text.
	

	Research Topic Summary [Ref: S1-D]

	
What have you been asked to find out? Briefly summarise the research topic or question from your assignment brief.




Section 2: How will you collect your primary research?

	How Will You Collect Your Primary Research? [Ref: S2-A]

	Select all that apply:

	Taking my own photos
	☐

	Documenting or recording a location or object
	☐

	Visiting a professional, industry or other relevant location
	☐

	Observation
	☐

	Speaking informally to someone to obtain information
	☐

	Interview
	☐

	Questionnaire or survey
	☐

	Other – Please tell us what:

	
If your activity isn’t listed above, describe it here.

	

	Tell us a little more about what you plan to do [Ref: S2-B]

	
Expand on the activity above: For example, if you are making a visit, give the name and general location. If you are planning an interview, questionnaire or survey, explain who you hope to ask and what you want to find out.


	

	If you plan to use interview or questionnaire/survey questions, please include the questions you intend to ask. [Ref: S2-C]

	
Click or tap here to enter text. If not relevant, please enter “N/A”.





Section 3: Does your research involve other people?

	Answer following questions, if you respond yes to a given question, please answer the subsequent follow up questions. [Ref: S3-A]
	Yes
	No

	Does your research involve other people?
	☐	☐
	
If yes.

	Tell us how you plan to involve them and how you will use the information they provide.

	Click or tap here to enter text.

	

	Answer following questions, if you respond yes to a given question, please answer the subsequent follow up questions. [Ref: S3-B]
	Yes
	No

	Will you collect anything that could identify a person?
	☐	☐
	
If yes, or if you are unsure.

	Explain how you will ask for their permission to take part and to use the information you collect.

	Click or tap here to enter text.




Section 4: Photography, observation, places and personal safety

	Will your research involve any of the following? [Ref: S4-A]

	Select all that apply:

	Photographing or recording identifiable people
	☐

	Taking photographs or recording somewhere that is not a public place
	☐

	Entering a building, workplace or other location where permission may be required
	☐

	Observing people in a way they may not reasonably expect
	☐

	Entering a restricted area
	☐

	A visit or activity that may present a personal safety risk
	☐

	None of these
	☐

	

	If you selected anything other than “None of these”, explain how you will manage this appropriately and safely.

	
Click or tap here to enter text.




Section 5: Does anything need extra care?

	Does your research involve any of the following? [Ref: S5-A]

	Select all that apply:

	Children or young people
	☐

	Vulnerable people
	☐

	Sensitive or personal information
	☐

	Questions or topics that could be upsetting or very personal
	☐

	Photographing, videoing or audio-recording people
	☐

	Any other issue that you think may need extra care
	☐

	None of these
	☐

	

	If you selected anything other than “None of these”, tell us what you are planning and what you will do to make sure your research is respectful, safe and appropriate.

	
Click or tap here to enter text.




Section 6: Declaration (for all applicants) [Ref: S6-A]	
Before you submit, check that you have explained clearly what you plan to do and identified anything that may need permission, extra care or tutor guidance.
	Declaration

	I agree to take full responsibility for the information provided in this form and…

	I confirm that the information above describes the primary research I plan to undertake. I understand that I should wait for tutor confirmation before beginning any activity involving people, personal information, non-public or restricted locations, or any other ethical or safety concern identified in this check.
	☐
	

	Name:
	Click or tap here to enter text.
	Date: 
	Click or tap here to enter text.



Section 7: What Happens Next
Your tutor will review your check and let you know whether you can go ahead as planned, whether you need to make any changes, or whether they need to discuss your plans with you further.
If your research plans change after approval, tell your tutor before carrying out the new or changed activity.

Section 8: Tutor Declaration (for the completion of the applicant’s tutor) [Ref: S8-A]
This section should not form part of the initial student guidance. It is completed after the student submits the check.
The purpose of the Level 4 check is to support proportionate, low-risk primary research and introduce students to ethical research practice. Where a proposal raises concerns that cannot be addressed through straightforward tutor guidance or conditions, it should be referred for further review before the student begins the relevant activity.
	Declaration

	Approved to proceed
	☐
	Approved subject to conditions/changes
	☐
	Refer for further review before the student proceeds
	☐
	Tutor comments, actions or conditions.

	
Click or tap here to enter text.

	

	Name:
	Click or tap here to enter text.
	Date: 
	Click or tap here to enter text.
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